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PTO PAYOUT ELECTION FORM

O.P.E.I.U. – December 2016
In accordance with terms of the Collective Bargaining Agreement, eligible employees shall have the option of receiving a payout of their accumulated PTO time.  This optional cash out is paid out at your current straight time base rate of pay minus a 10% forfeiture consistent with IRS regulations. The hours you elect to cash out will be paid with the pay check dated December 16, 2016.
This is an optional program and employees who wish to be paid for PTO time must complete, sign and return this form to Human Resources by 4:30 p.m. (Eastern Standard Time) no later than November 15, 2016.  You can also fax this form to Human Resources at 586-741-4179.

Should you have any questions or need additional information please contact Sally Aluia in Human Resources at 586-741-4185.

* * * * * * * * *

Employee Name 






 Employee Number 





   Print Name


 Yes, I wish to participate in the December 2015 payout.
Please payout 

 hour (not to exceed 40 hours)
* * * * * * * * *

IRS regulations and the McLaren Employees’ 403(b) Retirement plan document state that all compensation is subject to a 403 (b) election.  This also applies to supplemental pays, meaning pay in addition to your regular pay.
You may elect to change your 403(b) election for this supplemental pay. Please complete the appropriate selection below.  If you do not make a selection, McLaren Macomb is required to withhold 403(b) deferrals based on the 403(b) election already in effect for each payroll.

______ Do not withhold a 403(b) contribution from my supplemental pay.

______ Traditional (pre-tax) Contribution: I elect to contribute _____% or  _____ $ from my supplemental pay.
______ Roth Contribution: I elect to contribute ______ % or ______ $ from my supplemental pay.

Please note: Your current 403(b) election will automatically go back into effect with the next regular pay.

Employee Signature






Date
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